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Syllabus Example 

 
Fall 2015  ~  MTH 105: Intermediate Algebra  
 
INSTRUCTOR:   Mrs. Julia Burch     
E-mail:  burch1j@cmich.edu     
OFFICE: Pearce 201B       
OFFICE PHONE:  (989) 774-1390    MATH DEPT.  PHONE: (989) 774-3596 
 
OFFICE HOURS: Monday 10:00 a.m. – 12:00 p.m., Tuesday 9:00 – 10:30 a.m. and 12:30 – 2:00 p.m. 
  
Other times available by appointment via e-mail, or use walk-in tutoring. 
 
CLASS TIME/ROOM Section # 22172792 TR 11:00 a.m. – 12:15 p.m.   Pearce 136 
 
MATERIALS    

▪ Required: Course Pack for MTH 105  (available at both bookstores)  
▪ Required: MyMathLabPlus Online access (e-book included) 
▪ Optional text: Lial, Hornsby and McGinnis, Beginning and Intermediate Algebra, 6th ed.  

 
CALCULATOR:  See Course Pack for details. 
 
COURSE OUTLINE:  See Course Pack for assignments and exam schedule. 
 
COURSE OBJECTIVES:  
The study of algebraic rational expressions and equations, functions, linear and quadratic equations, linear 
inequalities, systems of linear equations, radicals, negative and rational exponents. 
 
METHODOLOGY:  Lecture, discussion, and teacher directed activities. 
 
ATTENDANCE:   
Regular attendance is essential for success in this class.  If for some reason you are unable to attend class, 
it is your responsibility to read through the material presented during your absence and to do the homework 
assigned.  Ten points of the daily work grade are assigned for attendance. Two points are deducted for every 
unexcused absence.  An absence is considered excused for participation in university related activities with 
advance notice, and documented heath issues.  Make-up exams are given the Friday of exam week for those 
with excused absences only.  
 

Be courteous to others.   
• Arrive on time.   
• Once in class, plan on staying the entire class period.   
• Come to class prepared to work for the full 1¼ hours: bring tissues and bottled water, and visit 

facilities before class, as needed.   
• Coming in late, frequent trips to the hall/facilities/drinking fountain, and/or capriciously leaving 

class early is disruptive to everyone and will be considered an unexcused absence regardless of the 
amount of time late, missed, or remaining.  

• While in class, you are expected to be focused on the topic at hand.  
• Texting, surfing the Internet, etc., is considered disruptive behavior, and may result in disciplinary 

action. (See sections 3.2.3 and 3.2.4 of Code of Students Rights, Responsibilities, and Disciplinary 
Procedures in your Undergraduate Bulletin.) 
 

 
 
HOMEWORK:   
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Homework is worth a total of 100 points of the 650 points for the course.  All homework is graded online.  
Be aware of the due dates online.  Homework deadlines will not be extended.  See Course Pack for complete 
details. 
 
DAILY WORK GRADE:   
The daily work grade is worth a total of 100 points.  Ten of these points are for attendance.  Two points 
will be deducted for every unexcused absence.  The other 90 points will be from quizzes.  There will be 8 
quizzes worth 15 points each; the lowest 2 quiz scores will be dropped.  There will be no make-up quizzes.  
If you will miss a quiz due to participating in a university-sponsored event, see Mrs. Burch to arrange to 
take the quiz before you go. 
 
GRADES:   
There are a total of 650 points for the class.  Homework is worth 100 points and the daily work grade is 
worth 100 points.  There are three exams worth 100 points each, and a final exam worth 150 points. Grades 
will be assigned as described in Course Pack.  Final letter grades with +/– will be determined at the 
end of the semester. 
 
FINAL EXAM:   
The final exam is comprehensive.  See bulletin or Central Link for schedule. 
 
WEATHER ISSUES: 
University cancellations due to weather can be obtained by calling 7500. 
 
ACCOMODATIONS: 
CMU provides students with disabilities reasonable accommodation to participate in educational 

programs, activities or services.  Students with disabilities requiring accommodation to participate in 

class activities or meet course requirements should first register with the Office of Student Disability 

Services (120 Park Library, telephone# (989) 774-3018, TDD #2568), and then contact instructors as 

soon as possible.  

    
  

https://www.cmich.edu/ess/registrar/RegistrarCalendars/Pages/default.aspx
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Additional Remarks and Helpful Suggestions 

  

https://www.cmich.edu/fas/hr/ses/Pages/Student-Employee-Statement-of-Rights-and-Responsibilities.aspx
https://www.cmich.edu/fas/hr/ses/Pages/Student-Employee-Statement-of-Rights-and-Responsibilities.aspx
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Resources for Undergraduate Students 

 
 

Other Information  
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Part V: Appendix 

 
Appendix A: Instruction for conducting RCR Training 

http://www.citiprogram.org/
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Appendix B: Graduate College Forms 

 

https://www.cmich.edu/colleges/cgs/current/Pages/Forms.aspx
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Appendix C: Course Waiver Form 

 

CENTRAL MICHIGAN UNIVERSITY 
Department of Mathematics 
Course Requirement Waiver Form 
 
NAME         Student #     
 
Any course requirement to be waived must be discussed with and approved by the graduate student’s 
academic advisor prior to being submitted to the Graduate Coordinator. If the course content is not in the 
area of expertise of the student’s academic advisor, the advisor should consult with a faculty of the area of 
expertise to ensure the two courses are comparable. 
 
STATE WHICH CMU COURSE YOU WOULD LIKE TO HAVE WAIVED: 
 
 
 
 
 
STATE THE EQUIVALENT COURSE YOU HAVE TAKEN AND AT WHAT UNIVERSITY YOU 
TOOK THIS COURSE: 
 
 
 
 
 
Attach the course description and the syllabus of the course you took. 
 
 
               
Student’s Signature       Date 
 
Advisor’s Comments: 
 
 
 
 
              
Advisor’s Signature       Date 
 
Graduate Committee’s Comments: 
 
 
 
 
 
 
              
Graduate Coordinator’s Signature     Date 
  



 

 
 
 

41 

Appendix D: Scheduling Policy for Graduate Teaching Assistants  

• 
• 
• 
• 
• 

• 
• 
• 

𝐵

 𝐶 𝐸

 𝐶 ≤ 𝐵

 𝐶 > 𝐵 𝐸 ≥ 𝐶

 
121+2𝐶−2𝐵

40
.

 𝐶 > 𝐵 𝐸 < 𝐶

max { 3 ,
121+2𝐸−2𝐵

40
 }.

 𝐶 𝐸

 𝐶 ≤ 𝐵

 𝐶 > 𝐵 𝐸 ≥ 𝐶

 
61+𝐶−𝐵

15
.

 𝐶 > 𝐵 𝐸 < 𝐶

max { 4 ,
61+𝐸−𝐵

15
 }.
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Appendix E: Continuous Registration Waiver Form 

 

CENTRAL MICHIGAN UNIVERSITY 
Department of Mathematics 
 
NAME         Student #     

According to university guidelines, the Mathematics Department generally requires a graduate student to 
enroll in at least one CMU graduate credit hour in the Spring or Fall semester of each academic year in 
order to continue progress on a degree.   This requirement can be satisfied by enrolling in course 619. 
  
If a student wishes to leave the program and not use university services (e.g. university email, library, 
faculty time, etc.), then they must fill out this form, have it signed by their advisor, and submit the form to 
the Graduate Coordinator for consideration. 
  
Waiver Reason: 
  
 
 
  
 
 
Expected date to resume classes: 
   
New contact information 
  

E-Mail (non CMU): 
 
Phone: 
 
Address: 

  
 
 
 
               
Student’s Signature       Date 
 
              
Advisor’s Signature       Date 
 
              
Graduate Coordinator’s Signature     Date 
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Appendix F: Reference for planning PhD coursework 

 

• 

• 
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• 

• 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 



 

 
 
 

41 

Appendix G: Graduate Student Advising Worksheets, Department of Mathematics 
 

This Advising Course Work Planning Worksheet must be filled out by each student and reviewed by the student’s Advisor once a year. The planning of 
course work must be at least one year ahead of the review semester. For students who plan to submit the GA Renewal Application Form for the next 
academic year, this must be reviewed by the student’s Academic Advisor prior to submitting the GA Renewal Application Form early in the Spring 
semester. 

Degree Pursuing (Highlight by color) PhD, Math  PhD, Math Edu  MA, Math 

Student Name  Degree (Start BA/MA)  Start Date  
Academic 
Semester/Year                

Advisor Name        

Advisor Signature        
Prospectus Filed 
(YES/NO)               
RCR Completed 
(YES/NO)               
Academic Status 
Change, if any               
Qualifying Exam 
Fail/Pass               

Internship                
Supervisor of 
Internship               
GA support 
(RA,TA)                
Advisor Reviewed 
the Worksheet  
(YES/NO)               
Qualifying Exam 
Deadlines:  

Must Pass at least one exam by: Must Pass two exams by: 
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Pick one of the following forms according to your program of study. 

PhD – (60 - 90 hours) for Bulletin 2015-2016 and earlier 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
A. Core Courses I – Algebra (9 hours) 

MTH 525             

MTH 623             

MTH 625             
B. Core Courses II – Analysis (9 hours). You may select either MTH 633 or 637, but not both, to meet the Core Requirement. 

MTH 632             

MTH 633             

MTH 636             

MTH 637             

C. Core Courses III – Mathematics Education (6 hours) 

MTH 761             

MTH 762             
Core Electives (21 hours) from the areas D - I.  

Students must choose from at least four different core elective areas and at least two courses must be from the same area. 
D. Core Electives I – Applied Mathematics 

MTH 520             

MTH 534             

MTH 634             

MTH 638             

E. Core Electives II – Combinatorics 

MTH 578             

MTH 678             
F. Core Electives III – Theoretical Statistics 

STA 584             
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STA 684             
 

G. Core Electives IV – Applied Statistics 

STA 580             

STA 590             

STA 682             

H. Core Elective V – Topology and Geometry 

MTH 644             

MTH 645             

I. Core Electives - History 

MTH 672             
J. Other Electives (3-9 hours).  

Students who have not had a course equivalent to MTH 533 prior to entering the Ph.D. program are required to take MTH 533. 
Electives can be from outside the Math Department selected by student in consultation with his/her advisor 

             

             

             
K. Area of Specialization (15-21 hours) 

Each student, in consultation with his/her dissertation supervisor, will select at least 15 hours of courses in the area of specialization  

             

             

             

             

             

Part IV: Internship (6 hours) 

MTH 766             

MTH 795             

Part V: Dissertation (12 hours) 

MTH 898             
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PhD – Concentration in Mathematics (45 – 75 hours) for Bulletin 2016-Fall 2019  

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

PART I: Common Core (24 hours) 

MTH 525             

MTH 623             

MTH 632             

MTH 636             

MTH 761             

MTH 762             

STA 584             

STA 684             
A. Mathematics Core (9 hours) Student must select MTH 625, 645 and ONE of MTH 633, 637) 

MTH 625             

MTH 633             

MTH 637             

MTH 645             

B. Core Electives I – Applied Mathematics (3-9 hours) (Students must select MTH 534 as one of the courses from B) 

MTH 520             

MTH 534             

MTH 634             

MTH 638             

MTH 734             

C. Core Electives II – Pure Mathematics (3-9 hours) 

MTH 527             

MTH 578             

MTH 627             
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MTH 644             

MTH 678             

MTH 732             

D. Core Electives III – Advanced Topics in Mathematics (3-9 hours) 

MTH 641             

MTH 725             

MTH 730             

MTH 737             

MTH 778             

E. Area of Specialization Courses (6 hours) 

MTH 796             

MTH 797             

F. Other Electives (0-3 hours) 

             

             

             

Part IV: Internship (6 hours) 

MTH 766             

MTH 795             

Part V: Dissertation (12 hours) 

MTH 898             
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PhD – Concentration in Mathematics (45 – 75 hours) for Bulletin Spring 2020 and beyond 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

PART I: Common Core (21 hours) 

MTH 525             

MTH 623             

MTH 625             

MTH 632             

MTH 636             

MTH 761             

MTH 762             
A. Mathematics Core (6 hours) Student must select MTH 645 and ONE of MTH 633, 637 

MTH 633             

MTH 637             

MTH 645             

B. Core Electives I – Applied Mathematics (3-12 hours) (Students must select MTH 534 as one of the courses from B) 

MTH 520             

MTH 534             

MTH 634             

MTH 638             

MTH 734             

C. Core Electives II – Pure Mathematics (3-9 hours) 

MTH 527             

MTH 578             

MTH 627             

MTH 644             

MTH 678             
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MTH 732             

D. Core Electives III – Advanced Topics in Mathematics (3-9 hours) 

MTH 641             

MTH 725             

MTH 730             

MTH 737             

MTH 778             

E. Area of Specialization Courses (6 hours) 

MTH 796             

MTH 797             

F. Other Electives (6-9 hours) 

             

             

             

Part IV: Internship (6 hours) 

MTH 766             

Part V: Dissertation (12 hours) 

MTH 898             
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PhD – Concentration in Collegiate Mathematics Education (45 – 75 hours) for Bulletin 2016-Fall 2019 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

PART I: Common Core (24 hours) 

MTH 525             

MTH 623             

MTH 632             

MTH 636             

MTH 761             

MTH 762             

STA 584             

STA 684             

A. Mathematics Education Core Courses (18 hours) 

MTH 763             

MTH 764             

MTH 767             

MTH 768             

EDU 614             

PSY 611             

B. Core Electives I (6 hours) 

MTH 520             

MTH 578             

MTH 586             

MTH 625             

MTH 638             

MTH 644             
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MTH 645             

MTH 673             

MTH 678             

STA 590             

STA 678             

STA 682             

STA 686             
C. Core Electives II (9 hours) 

 These could be courses from either inside or outside of the department, selected in consultation with the student's advisor 

             

             

             

             

             

Part IV: Internship (6 hours) 

MTH 766             

MTH 795             

Part V: Dissertation (12 hours) 

MTH 898             
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PhD – Concentration in Collegiate Mathematics Education (45 – 75 hours) for Bulletin Spring 2020 and beyond 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

PART I: Common Core (21 hours) 

MTH 525             

MTH 623             

MTH 625             

MTH 632             

MTH 636             

MTH 761             

MTH 762             

A. Mathematics Education Core Courses (18 hours) 

MTH 763             

MTH 764             

MTH 767             

MTH 768             

EDU 614             

PSY 611             

B. Core Electives I (6 hours) 

MTH 520             

MTH 578             

MTH 586             

MTH 638             

MTH 644             

MTH 645             

MTH 673             
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MTH 678             

STA 580             

STA 584             

STA 585             

STA 590             

STA 684             
C. Core Electives II (12 hours) 

 These could be courses from either inside or outside of the department, selected in consultation with the student's advisor 

             

             

             

             

             

Part IV: Internship (6 hours) 

MTH 766             

Part V: Dissertation (12 hours) 

MTH 898             
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MA in Mathematics (30 hours) for Bulletin 2018-Fall 2019 and earlier 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

Algebra Requirements (6 hours) 

MTH 525           

MTH 623           

Analysis Requirements (9 hours) 

MTH 533           

MTH 632           

MTH 636           

Computational Mathematics Requirements (3 hours) Select one of the following: 

MTH 520           

MTH 534           

MTH 578           

MTH 638           

Perspectives in Math Requirement (3 hours) Select one of the following: 

MTH 673           

MTH 761           

Statistics Requirements (3 hours): Any Statistics (STA) course offered by the mathematics department numbered 500 or higher 

           

Research Requirements (6 hours)  Select either plan A or plan B: 

PLAN A (6hrs): MTH 798           

PLAN B (6 hrs):            

MTH 693 (1hr)           

MTH 698 –Paper 1 (1 hr)           

MTH 698 – Paper 2 (1hr)           

Elective (grad level) (3hrs)           
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MA in Mathematics (30 hours) for Bulletin Spring 2020 and beyond 

Course 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 
Semester/ 

Year Grade 

Algebra Requirements (6 hours) 

MTH 525           

MTH 623           

Analysis Requirements (9 hours) 

MTH 533           

MTH 632           

MTH 636           

Applied Mathematics Requirements (3 hours) Select one of the following: 

MTH 520           

MTH 534           

MTH 638           

Core Electives (6 hours) Select two of the following: 

MTH 527           

MTH 578           

MTH 625           

MTH 634           

MTH 637           

MTH 644           

MTH 645           

MTH 673           

MTH 761           

MTH 762           

STA 584           
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Research Requirements (6 hours) Select either plan A or plan B: 

PLAN A (6hrs): MTH 798           

PLAN B (6 hrs):            

MTH 693 (1hr)           

MTH 698 –Paper 1 (1 hr)           

MTH 698 – Paper 2 (1hr)           
Elective (grad level) (3hrs)           
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Appendix H: Instructions for accessing https://mth-grad.cst.cmich.edu site 

 

 

 

https://mth-grad.cst.cmich.edu/


 

 
 
 

56 

 
• 

• 

• 
• 
• 
• 
• 

 
 

https://www.cmich.edu/colleges/se/math/Graduate%20Programs/Pages/Information-for-Current-Graduate-Students.aspx
https://www.cmich.edu/colleges/se/math/Graduate%20Programs/Pages/Information-for-Current-Graduate-Students.aspx

