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Utility Tunnel Work Form

	Today’s Date
	

	Project Name
	


	Procedure:  
	The purpose of this form is to communicate and gain approval for the work in the tunnels on Central Michigan University’s Mount Pleasant Campus.  Completion of this Utility Tunnel Work Form is required to add, modify, rearrange demolish utilities in the tunnels on Central Michigan University’s (CMU’s) campus.  
This plan shall be submitted a minimum of two (2) weeks prior to utility tunnel work to ensure approvals and coordination.    
Project teams are expected to understand and implement work in accordance with applicable codes and standards, and CMU Design Standards.  

Team may also need to complete other forms including but not limited to the Utility Shutdown Procedure form or a form for confined space entry.


	Purpose of the Project:  Provide a detailed description of the Project.  

Include;

· why the project is being implemented 
· information such as whether the project will maintain or add capacity 
· if technology is being improved 
· what buildings will be impacted

· who, what, when, where, why, etc.  

	


	Utilities to be Installed – Provide a detailed description including but not limited to the utility name and size.  

	

	Note:  The tunnels are to support the installation and maintenance of steam, condensate, air, IT and telecom systems. Gas, water, power, storm and sanitary lines shall not be installed in the tunnels unless approved in writing by the Director of Energy and Utilities. If prior written approval has been obtained please attach it to this form.  If not, the Director will signal approval by the signing of this form


	Utilities to be Demolished – Provide a detailed description including but not limited to the utility name and size.

	


	Utilities to be Abandoned in Place – Provide a detailed description including but not limited to the utility name and size and the reason the system cannot be demolished.  

	

	Note:  The Director of Energy and Utilities must approve in writing any utilities or system components that are abandoned in place.  And the abandoned utilities must be labeled in accordance with the facilities management design standards.

 If prior written approval has been obtained please attach it to this form.  If not, the Director will signal approval by the signing of this form


	Project Timing  –  Provide information and the planned timing for completion of this project.  

	


	Approvals - CMU personnel responsible for the project shall arrange for appropriate approvals.  

	
	signature
	date

	Originator of The Utility Tunnel work Form
	
	

	CMU Project Manager
	
	

	Shop Supervisor (s)
	
	

	Director of Plant Engineering and Planning
	
	

	Director of Operations
	
	

	Director of Energy & Utilities
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